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04/23

MEMORANDUM

TO:

FROM: ,

DATE:

SUBJECT:

, Human Resources

Contact Name Department

Pay Period: Bi-Weekly Pay Period #:

Employee's Name: Employee's AIS #:

Explanation of Error: (Include the amount of time to be adjusted, what was originally reported, what should have been reported, 
and why the error occurred/request is being made.) NOTE: Corrections will not be made further back than 2 months.

Date:Fiscal Officer Signature:

Email this correction to: 

 ♦  Bi-weekly fringe = Richard Mansfield, richard.mansfield@siu.edu

Time:
Originally Reported Time Type of LeaveCorrected TimeType of Leave

https://hr.siu.edu/
mailto:richard.mansfield@siu.edu?subject=Correction%20to%20Fringe%20Benefit%20Report
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MEMORANDUM
, Human Resources
Contact Name
Department
Pay Period:
Email this correction to:
         ♦  Bi-weekly fringe = Richard Mansfield, richard.mansfield@siu.edu
Time:
SP_0300C_1205_F_REQUEST_FOR_CHANGE_IN_EXISTING_AIS_USER_RESPONSIBILITIES
618-536-2636
Clay Cochran
12/14/05
Accounting Services
1
12/14/05
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